SO GDDPT QUANG NAM CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PT DAN TQC NOI TRU Péc 1ap — Tw do — Hanh phic
THPT TINH QUANG NAM
S6: 281a/LCT-DTNT Hoi An, ngay 29 thang 5 nam 2024

LICH CONG TAC THANG 6/2024

I. NHUNG CONG TAC LON:

- Tiép tuc t6 chtrc 6n tap, chuén bi cac diéu kién cho HS dy thi TN THPT - 2024;

- Chuan bj diéu kién t6 chic Diém thi TN THPT 2024 tai Truong;

- Xay dung t6 hop mén hoc lya chon 16p 10 nim hoc 2024-2025; chuan bj SGK,
trang thiét bi day hoc ndm hoc méi;

- Hoan thanh cong tac danh gia xép loai CBVC, xép loai chuan nghé nghiép, binh xét
thi dua cudi nam hoc;

- Tiép tuc thuc hién bao cao téng két; bao cao thi dua nam hoc; thuc hién tap hop,
luru trit hd so CM nam hoc;

- Hoan thanh cong tac Ty danh gid nam hoc;

- T chirc CBVC nghi he, truc he;

- Trién khai cong tac stra chita, chuan bi CSVC niam hoc méi.

II. LICH CU THE :

Thir/ngay N0i dung cong viéc
~7h00: SHTT dau tuan (HS 12, GVCN 12, Quan Iy HS, BGH)
-14h00: T4 chirc kiém tra chéo hd so xét cong nhan tét nghiép THPT nim
2024, tai Phong hop (GVCN 12, Gido vy, HT)
-03-06/6: Lam nhi¢ém vu coi thi, thanh tra thi TS vao 16p 10 truong THPT
chuyén va truong PTDTNT THPT tinh theo QP cta S GD&DT (Thay P.
Hung, Thay Duy, C6 Mot Thay Quang, C6 Hoa Lan)
-03-05/6: Cac to CM, t6 CT hoan thanh tong két to, xép loai CBVC, chuan
nghé nghiép nim hoc.
-03-10/6: Cac chi bd td chuc sinh hoat dinh ky
-03-09/6: Lam viéc voi Cong an thanh phd, 1ap Bién ban md niém phong
thiét bi luu dir liéu camera phong chitra dé thi, bai thi ky thi TN THPT niam
2023; kiém tra va niém phong, phuc vu ky thi nim 2024; bao cdo vé SO
GD&DT (b/c T. Hung, B/c Viét)
- Hoan thanh in thong tin dang ky xét cong nhan tot nghiép cia thi sinh tir
Hé¢ théng QLT; t6 chirc cho hoc sinh ra soat, ky xac nhan thong tin vao ho
so xét cong nhan TN THPT (Giédo vu)
-03-04/6: GVCN, GVBM 16p 10, 11 hoan thanh vi¢c vao S6 hoc ba 16p 10,
11 (ké ca két qua Noi dung dung gido duc dia phuong)
-03-10/6: Huéng dan dang vién mdi két nap 1am ho so dang vién méi (B/c
T. Hung va Bi thu cac chi b lién quan)
-14h00: Hop thiy cb giang day va thay c6 cha nhiém 12, tai Phong HD
-8h00: Hop Khdi hanh chinh, tai Phong HP (Nhan vién hanh chinh, HT,
Thi Ba | PHT-Th. T. Hung)

04/6 -9h00: Hop T cong tac chuan bi diéu kién CSVC Piém thi TN THPT ra
soat tiép tuc trién khai cong tac chuan bi, tai PH (Té chuan bi diéu kién

Thwr Hai
03/6




CSVC Diém thi theo QD)

-04-05/6: Ra soat diéu chinh, hoan chinh tha tuc, hd so, dit liéu xét cong
nhan TN THPT nam 2024 sau kiém tra chéo hd so xét cong nhan TN THPT
(Gido vu)

-Gui thu tuc nang luong va phu cip ky thang 5 va thang 6/2024 vé So
GD&PT (HT)

-14h00: Kiém tra chéo hoc ba 16p 10, 11, tai Phong HD (GVCN 10, 11,
Giao vy, HT) 7
-Han cudi cac to CM, t6 CT gui gop ¥ du thao Luat Nha gido va gop y du

Tht Tw | thao D& an thu hoc phi vé nha truong (T6 trudng td CM, t6 CT)
05/6 -05-10/6: Kiém tra CSVC, tham muu lap Ké hoach stra chita, mua sim
CSVC trong he va nam 2023 (B/c T. Hung, B/c Tién, D/c Viét, B/c Linh)
-05-15/6: Tiép tuc hoan chinh moi diéu kién CSVC phyc vy Diém thi TN
THPT 2024 (B/c T. Hung, T6 cong tic chuin bi CSVC Piém thi TN THPT)
Thit Nam | -Han cudi giri gop ¥ du thao Luat Nha gido va gbp ¥ du thao Dé an muc thu
06/6 hoc phi vé S6 GD&DPT (HT)
Thir Sau
07/6
Thir Bay | -15h00: T6 chirc kiém tra nén nép vé sinh phong & néi tra (BGH, QLHS)
08/6
Chi nhat
09/6
~7h00: SHTT dau tuan (HS 12, GVCN 12, Quén Iy HS, Thay Tuong Hung)
-Tir 10/6: Lam nhiém vu cham thi TS 10 tai Truong THPT Tran Qui Cap
(C6 Thu Ngoc, C6 Vinh)
-14h00: Hop toan co quan tong két nam hoc (két hop ldy phiéu tin nhiém
HT, Pho HT)
-10-12/6: Hoan thanh Lich phan cong nghi phép bd phan nhan vién (Th.
Thi Hai Duy; Th. T. Hung chi dao)
10/6 -8h00: Hop Pang uy lay y kién danh gia HT va PHT phuc vu danh gia xép
loai cudi nam hoc.
-Sau hop CBVC: Hop gido vién théng nhat to6 hgp mon hoc lwa chon nim
hoc 2023-2024, tai Phong HD (tat ca gido vién, Gido vu)
-12-19/6: Hoan thanh khao sat, 1ap KH mua sdm, stra chita CSVC trong he
phuc vu nam hoc mai; hoan thanh ndm du toan ngan sach con lai phuc vu
mua sam sira chita CSVC (QTPS; Th. T. Hung; Ké toan)
-9h00: Hop Huin luyén vién trudng cdc mon tham gia thi ddu HKPD Khu
Thi Ba | V9C 111 tai S6 GD&DT (Thay Binh) ‘
11/6 -Nop két qua lay phicu tin nhiém HT, Pho HT vé S¢ GD&DT (gui qua
duodng buu di¢n)
-Guri dang ky tham gia Hoi thao GDQPAN vé Sé GD&PT (HT)
-19h30: Dy Lé Khai mac Hoi Khoe Phu Déng toan quéc — Khu vuec II1, tai
Thit Tw | Nha Thi dau TDTT tinh (Thay Tuéng Thanh Hing)
12/6 -Han cubi gtri bao céo tinh hinh céng tac 6 thang ddu nim cta Pang bo vé
VP Thanh uy (VP Pang uy; D/c Pham Hung)
Thit Nim | -15-20/6: CBQL va giao vién hoan thanh nhap két qua xép loai chuan nghé
13/6 nghiép va minh chtng 1én hé thng TEMIS (theo huéng dan nhu nim trude)




Thw Sau
14/6

-14h00: Hop Lién tich mé rong thong nhat két qua xép loai CBVC cudi nim
hoc, tai PH (Lién tich, T6 trudng cac to CM, t6 CT)

-Gui Béo cao tinh hinh chuan bi CSVC Diém thi TN THPT vé Phong
GD&DT Thanh phé (theo miu bao cdo cho S& GD&DT) (Thay T. Hung
tham muu HT ban hanh)

Thi Bay
15/6

-B,aio cho két qua xép loai CBVC nam hoc vé S6 GD&DPT va cap nhat Ién hé
thong CSDL cua Bo GD&DT (TCCB)
-15h30: Kiém tra v¢ sinh, trat tu ndi vu Khu noi trt (GVQLHS)

Chu nhat
16/6

Thuwr Hai
17/6

~7h00: Khong Chao cd dau tuan (do lanh dao va Thay Duy di cong tac); don
cac tiét day 1én 1 tiét.

-8h00: Du Hoi nghi tap huén cong tac coi thi, thanh tra thi TN THPT nam
2024, tai Truong DPai hoc Quang Nam (Truong Piém, Pho Piém, Thu ky,
Thanh tra theo QD diéu dong cua S6 GD&DT)

-17-18/6: Tiép tuc thu nhan Pon phuc khao bai thi ky thi TS 16p 10 nim hoc
2024-2025 cua thi sinh (Giao vu)

-17-19/6: Nop quy phong chong thién tai nam 2024 vé So6 GD&PT (Thu
quy)

-17-29/6: Tiép tuc hoan thanh cham diém va minh chtng ho so thi dua céac
linh vuc cong tac (Ban giam hiéu)

-17-19/6: Ra soat, nghién ciru gop ¥ viéc Diéu chinh Théng tu 40/2012/TT-
BGDDT ngay 19/11/2012 ctia Bo GDPT vé t6 chire day hoc, danh gia két
qué hoc tap mon GDQPAN (BGH, Nhom GDQPAN)

-14h00: Hop Hoi dong Thi dua khen thudng, tai Phong HP (Lién tich, T6
trudng cac to CM, t6 CT, Thu ky Hoi dong, Thay C6 chu nhiém cac 16p)

Thi Ba
18/6

-Nop Ké hoach phat trién gido duc va Du toan ngan sach nam 2025 va giai
doan 3 nim 2025-2027 vé S6 GD&DT (PT Ké toan, Hiéu truong)

-Nop Béo céo cung cap thong tin dé xay dung Dé an “D6i mdi mo hinh hoat
dong cua cac co so gido duc tryc thudc Uy ban Dan toc” (HT)

-Nop bao cdo so két cong tac Ban Vi su tién bd ctua Phy nir vé S6 GD&DT
(HT, Cong doan)

-18-20/6: Bao cao ra soat thuc hién cac qui dinh vé td churc day hoc mon
GDQPAN (Thay P. Huing)

-20-24/6: Hoan thanh ho so thi dua ndm hoc (tip thé va ca nhan) giri vé So
GD&DT (Thuong truc thi dua)

Thu Tw
19/6

-Truéc 11h00: Gui Bang tong hop danh sach thi sinh dang ky phtc khao
bai thi TS 10 vé S& GD&PT (Gido vy, HT)

-14h00: Hop Ban mua sdm, stra chita CSVC théng nhat KH mua sim, sta
chita chuén bi nam hoc mdi, tai PH

Thir Nam
20/6

-20-21/6: Téng hop Bdo cdo ra soat thuc hién cac qui dinh td chirc day hoc
GDQPAN theo Thong tu 40/2012/TT-BGDPT vé S& GD&DT (Thiy Pham
Hung)

-14h00: T4 chtrc hoc tap Qui ché, nghiép vu coi thi TN THPT nam 2023, tai
Phong HD (tét ca gido vién)

-22-23/6: Hudéng dan HS 12 trang tri, chuin bj Hoi truong nha BN phuc vu
budi gip mit chia tay cia HS 12 véi thay c¢6, CBVC (VP-QLHS phéi hop
voi GVCN 12)

Thi Sau

-15h00: Tham gia Hoi thi van ngh¢ Cong doan Nganh GD, tai Truong CD
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21/6 Cong nghé, Kinh té va Thiy Loi MT (BTC va Déi vin ngh¢)
-H trg gia dinh td6 chuc L& tang Me Viét Nam anh hung Mai Thi Tuong
theo phan cong cia Cum 3 truong (Poan TN phan cong nguoi tham gia)
Thi Bay -14h00: Tap huén Qui ché, ngh.i‘ép vu coi thi TN THPT cho CBVC, ta?
22/6 Phong HP (Tat ca CBVC dugc diéu dong lam nhiém vu coi thi, thanh tra thi
TN THPT nam 2024)
-16h00: T6 chuc L& tri an Thay C6, C6 cht nhan vién cua HS 12, tai nha
DN (kinh moi tt ca CBVC, ngudi LD tham dy)
Chu nhat
23/6
Thit Hai | -17h00: Dy L& truy diéu va viéng diang huong Me Viét Nam anh hung
24/6 Mai Thi Tuong (Ban giam hi¢u, B/c Ngoc (PCT Coéng doan), B/c Duy)
-6h30: Dua tang Me Viét Nam anh hung Mai Thi Tuong theo KH Cum 3
truong va Ban Lé tang (b/c T. Hung du dén 7h00; B/c Trudng)
~7h00: Ra soat lai cac diéu kién, chuan bi hop Lanh dao, Thu ky Diém thi
Thit Ba | (T6 Phuc vy; B/c T. Hung)
25/6 -25-28/6:
+Piém thi TN THPT 2024 tai truong lam viéc (T6 phuc vu va Diém thi)
+CBVC lam nhiém vu coi thi TN THPT nam 2024 (theo Qb cua So
GD&DT)
Thu Tw
26/6
Thir Nam
27/6
~7h00: T6 chirc HS 12 vé dja phuong nghi hé (VP-QLHS, QTDS)
Thir Sau | -14h30: Hoi nghi 1anh dao Cum truong qui 111/2023, tai PH (Thay T. Hung,
28/6 BT boan TN)
-To cong tac he kiém tra, td chtrc vé sinh khu ndi tri sau khi hoc sinh ra vé
Thi Bay
29/6
Chi nhat
30/6
Thir Hai | -8h00: Dy Hoi nghi tdp huan cong tic xét tuyén PH, CP (khdi nganh
01/7 GDMN) nam 2024, tai S6 GD&PT (Th. P. Hung, C6 Su; chuén bi laptop)
Thit Tu -Tir 03/7- 17/7: Hu:(')"r}g dan HS 12 thyc hién thir Viéc.déng ky'nguyén vong
03/7 x¢t tuy@n bH, CDb, diéu chinh nguyén vong va thuc hién thir viéc nop 1€ phi
x¢t tuyén DH, CD (Gido vy; Th. P. Hung)
Noi nhin: TRUONG

PHO THONG
DAN TOC NOI TRY

-Gri 1én Kénh PH cho tit ca CBVC;
-Pang uy, Cong doan, Poan TN; HCTD;
-Luu: VT, VP.




